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Document Management System (DMS)
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@ Upload @ Author & Re-purpose
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& Records Center

& Retention = ® Permission
@ Legal hold @ Policy
& Expiration Create
Archive
@ Site, Library, Folder
@ Read @ Send To
@ Present

@ Content type
& Document center
& Document set

& Collaborate
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® Browse ® Custom column
& Link & Metadata

& E-discovery ® Taxonomy

Finalize

@ Distribute @ Coauthor
@ Alert @ Versioning
@ IRM & Check in-out

& Workflow & Review, Comment & Approval, Signature
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Security and oA SDVSU Microsoft 365 F3, SDVSU Azure Information
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